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HOW TO SUGGEST A NEW CASE FOR TARGETING

1. Create formatted text or pdf file containing the following information:

Centre
Name of contact person
Phone number 
e-mail address
Date (UTC) of case selection
conference at which the case is to
be considered
Verification region
Verification time and date (UTC)1

Observation time (usually 18 UTC)
and date (UTC)2

Priority
Reason for making recommendation (deterministic/ensemble forecasts
considered):

2. Name the file using the following convention:

assessmenttime_centre_newcase.ext

where  

assessmenttime = yyyymmddhhmm

centre = MO (for Met Office)
ECMWF
NCEP
MF (for Météo-France)
NRL 

                                                
1 Verification time = validity time of the forecast which is to be improved by targeting
2 Observation time = time at which targeted observations are taken



ext = file type (txt, pdf, …. )

A text (txt) files describing the case to be considered, in format
described in section 1, should always be provided. Maps illustrating
the cases described in the text files should be provided if possible.

3. Send the file to ECMWF via ftp using the following details:

a. ftp site: ftp.ecmwf.int
b. User: Apply to ECMWF
c. Password: Apply to ECMWF

Put the file in directory relating to the date (UTC) of the case selection
conference during which the case will be discussed.

ftp://ftp.ecmwf.int/

